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	Notification of Working with Children Check Form
	



All persons applying for paid employment (child related positions) with Fairfield City Council and contractors/volunteers/performers and work experience (child related positions) seeking engagement must complete this form.
Please complete this form and return it to your Manager/ Supervisor
CANDIDATE/EMPLOYEE DETAILS

	Family Name:
	
	Given Names:
	

	Date of Birth:
	
	Drivers Licence Number or NSW Photo card number:
	

	Address:
	

	Suburb:
	
	State:
	
	Postcode:
	

	Phone Number:
	

	Type of Positon: (Please tick)
	· Paid Employee           
	· Volunteer
	· Contractor / Performer
	· Work Experience

	Position applied for: 
	


I confirm that I have:

	1. An existing Working With Children Check (WWCC). (Council will need to validate the No. and you will be required to submit 100 points of ID.
	Clearance/Licence No. 


□
	Candidate/Employee Signature: __________________________________
	Date: _________________


	Manager Use Only:

	Please ensure you get a certified copy of the clearance/licence no. and 100 points of ID. Please submit this form and the required documents to the HRBP.
Candidate/Employee is required to have a WWCC completed. Once complete please collect 100 points of ID and a certified copy of the clearance/licence no from the candidate. Once all the documents are completed please submit to the HRBP. 

	Manager Name and Signature: ____________________________________________________                           

	


	HR Officer Use Only:

	WWCC verified through Office of Children’s Guardian portal
	□

	Validation details entered into CHRIS21
	□

	Details saved into Objective and Register Updated
	□

	Business Unit Manager advised of validation of WWCC
	□

	HR Officer name and Signature
	Date: ___________

	
	


	<POLICY TITLE>
	Page 1 of 1
	Date Effective:

Review Date:

	UNCONTROLLED DOCUMENT WHEN PRINTED – Check Firstcall for current version 
	Version: 02


	UNCONTROLLED DOCUMENT WHEN PRINTED Check FirstCall for current version
	Page: 1 of 1
	Date Effective: Aug  2021

Review Date: Aug  2026



[image: image2.jpg]Nz
FairfieldCity

Children & Family Services

Fairfield City Council



